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ADVICE TO AUTHORS 

 
This document consists of the following six sections: 
• Types of articles we consider 
• Preparing your Submission  
• Submitting 
• Correspondence after Submission 
• Revising a Manuscript 
• From Acceptance to Publication 
 
Before submitting your work to MPO, you are advised to go through this document as well as the journal’s 
policies to understand how your manuscript will be handled.  
 
Types of Articles: 
Manuscripts reporting primary research are published as Research Communications. Editorials, Brief 
Reviews, Hypotheses, Viewpoints, and Letters to the Editor in response to content published in MPO are 
classified as secondary research.  
  
Research Communications: These are usually completed studies that report results of investigation of an 
original research question that enhances our understanding of medical physiology and its applicability to 
clinical practice. The Methods section should be detailed enough to allow readers to reproduce the work.  
 
Teaching / Learning Medical Physiology: Contributions to this section include reports that narrate how a 
novel idea was tested for its value in advancing teaching and learning of medical physiology. 
  
Editorials are scholarly contributions that offer a balanced critique of an original research article. Usually, 
these are invited. Unsolicited contributions are welcome.  
 
Brief Reviews summarize current understanding in an important field of research or practice and may be as 
long as 4000 words. A maximum of 40 references may be cited. Where there are conflicting interpretations 
of existing evidence, these must also be discussed. Authors of brief reviews would typically have published 
some primary research in the field they review but this is not necessary. If you have an idea for a brief 
review, please discuss with the editor before you prepare your submission to MPO.  
 
Hypothesis papers will explicitly state and discuss an important hypothesis in the broad field of medical 
physiology; the hypothesis should be deducible from the current knowledge base in that particular field. The 
author(s) must propose methods for testing the hypothesis.  
 
Point of View: We welcome your "Points of View" on issues that would be of interest to the readership. If 
appropriate, the editor may solicit a 'Counterpoint' to foster debate. Then, these contributions may be 
published together as a "debate".  
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Debate: 'Points' as well as 'Counterpoints' are required; if you have an idea for a debate, please contact the 
editor.  
 
Ask a Question: Quite often, we raise questions that we may not have an answer for. It is probably just a 
matter of asking that question to the right people and the answer will come from somewhere or at least we 
may know if nobody can answer our question. MPO will be happy to serve as a platform for fielding 
questions that are in the direction of the journal's mission statement and scope. Please see this section of 
the journal for examples. The editor will review questions before posting them. The editor or a guest editor 
interested in working on that question will review responses.  
 
Letter to the Editor: They are usually limited to 500 words and usually will be responses that contribute to 
discussing the methods or interpretation of data in a manuscript published in MPO. The authors of the 
manuscript to which the letter refers will be invited to reply. The editor deserves the right to publish a letter 
without a reply from the authors. In addition, letters may also address a topic of interest to the readership. If 
primary research data not previously published is reported, it will be peer reviewed and if accepted 
published as a research communication not a letter.  
 
Others: 
Book Reviews: Submissions for Book Reviews are welcome. Please contact the Editor first.  
Conference Announcements: These may be regarding meetings or conferences in which physiology or a 
related biomedical science is extensively discussed. If you have an announcement that you would like us to 
publish, please contact the editor.  
 
If you have ideas for any other types of contributions, please contact the editor. 
Preparing your Submission: 
MPO requires that authors follow the “uniform requirements for submission of manuscripts to biomedical 
journals” (available at http://www.icmje.org accessed 20 Dec 2007). However, MPO guidelines differ from 
the "Uniform Requirements" in several important ways: MPO uses an Open Peer Review system for most 
types of submissions (please see below); i.e., if a manuscript is considered to be potentially suitable for 
publication in MPO, it is posted in the open peer review section. Please read our peer review policy.  
 
Submissions that are posted at the MPO website for Open Peer Review prior to acceptance for 
publication: 
• Research communications 
• Submissions to teaching / learning medical physiology section 
• Hypotheses 
• Point of View (occasionally) 
• Debates 
 
Submissions to the following Sections are generally not posted at the MPO website for Open Peer 
Review prior to acceptance; the editor and or one or two external peer reviewer review them. 
• Ask a Question 
• Letters to the Editor 
• Point of view (mostly) 
• Editorials 
• Invited Brief Reviews 
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Preparing your Manuscript: 
The entire manuscript has to be prepared as one Microsoft Word document. You may use the template available 
at MPO to prepare your manuscript. Please do not change font and font sizes.  
Double-space all parts of the manuscript including tables and references.  
 
Order of Content: Please see the Template, it is self-explanatory.  
 
Corresponding Author: The author that submits the manuscript by e-mail is the Corresponding Author. 
The full name, affiliation, postal address, e-mail address, fax and phone numbers of the corresponding 
author must be provided on the title page.  
 
Entering author names: Please enter author names as authors would like them to appear in the published 
manuscript.  
 
Authorship: The Corresponding Author must ensure that all authors listed are eligible for authorship. 
Please refer to the “Uniform requirements” document for criteria that must be used for determining 
authorship. MPO does not infer anything regarding the contribution of authors from the order of authors on a 
manuscript.  
 
Contributions of Authors: For submissions with more than one author, the actual contribution of each 
author must be briefly described in an“Acknowledgment” section at the end of the manuscript.  
 
Guarantor: For authors with more than one manuscript, a guarantor must accept responsibility for the 
integrity of the reported research. The guarantor must be named in the Acknowledgment section of the 
manuscript. The guarantor need not be the corresponding author.  
 
Changes to Authorship: If there are any changes in authorship (addition, deletion, change of order of 
authors) when the manuscript is revised and resubmitted, a change of authorship form needs to be signed 
by all authors. A signed statement is also required from authors omitted from a revised manuscript. A 
scanned copy of these documents should be e-mailed to the editor at medicalphysiologyonline@gmail.com. 
Changes in authorship (addition or deletion) are not allowed after the manuscript is accepted.  
 
Acknowledging Contributors not listed as authors: It is the authors’ responsibility to obtain permission 
from individuals acknowledged for their contributions but not listed as authors. The full name and affiliation 
of the individual acknowledged must be stated in the Acknowledgment section of the manuscript. Their 
contribution must be briefly outlined.  
  
Ethical Guidelines: Where appropriate, manuscripts must include statements (usually in the Methods 
section) that an Institutional Research and or Ethics Committee approved the research protocol that formed 
the basis of the research reported in the manuscript. Whether all subjects who participated in the study 
provided informed consent should be noted. If approval by a research / ethics committee was not sought or 
if the work was deemed exempt from review by such a committee, this must be noted within the manuscript. 
 
Writing Style: MPO has an international audience; most readers may not be native speakers of the English 
language. Please use simple English. Avoid lengthy sentences. Spellings may either be British (example, 
colour) or American (example, color) but not both. Please avoid using abbreviations. If they must be 
used, they must be defined in the manuscript at first mention.  
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References: To format references, please follow guidelines set out by the International Committee of 
Medical Journal Editors available at http://www.nlm.nih.gov/bsd/uniform_requirements.html [accessed 10 
Jan 2008] 
 
Tables: Please number Tables and Figures separately. If tables cannot be formatted for 'portrait' view, you 
may submit tables as a separate document and change the orientation to 'landscape'. Tables must be 
complete in themselves so that the reader can understand content in tables without reference to text. Each 
table should have a title. Use footnotes if required. Include units of measurement wherever appropriate. Use 
SI units. A prominent exception is blood pressure which should be expressed in mm Hg. Abbreviations that 
are used in tables must be defined in the footnote of that Table. Do not forget to cite tables in text.  
 
Figures: Use figures only if necessary. We do not redraw them. You might consider referencing figures 
available online if this will serve the purpose. For purposes of review, it is acceptable to embed simple 
figures within the main manuscript document. We require figures also to be submitted as JPG or GIF files. 
Figure legends should be detailed enough. Do not forget to cite figures in text. 
 
A new manuscript consists of the following three items:   
The author identified as the corresponding author on the first page of the manuscript must submit the 
manuscript. Please ensure the e-mail addresses provided are current and accurate as all correspondence 
from submission until publication will occur primarily via e-mail. 
 
1. A Cover Letter to the Editor (this is the text of the e-mail the author will write to the editor):  

• Please tell us briefly why you would like to publish your work in MPO.  
• Please mention if an Institutional Research and or Ethics Committee approved the research protocol 

that formed the basis of the research reported in the manuscript, and if appropriate, whether all 
subjects who participated in the study provided informed consent. If approval by a research / ethics 
committee was not sought or not required, this must be noted.  

• Please ensure that the e-mail address you are writing from is the same as the address provided on 
the first page of the manuscript.  

 
2. Manuscript: The manuscript must be submitted as one Microsoft Word document. If there are tables, and 
tables are oriented as "landscape" then the tables may be submitted as a separate Word document 
(supplementary files). Figures may be submitted in JPG or GIF format (supplementary files).  
 
3. Supplementary files: If your submission overlaps with manuscripts you have published before, we would 
appreciate if you could send us electronic copies of them; if they are available online, please note this in 
your cover letter along with the relevant URLs.  
 
Submitting your Manuscript: 
Please submit your manuscript, supplementary files and author declaration form to the editor by e-mail: 
medicalphysiologyonline@gmail.com Paper submissions are not necessary and are not accepted.  
 
Correspondence after Submission:  
From submission until final publication of an accepted manuscript, please note that the editor of MPO will 
correspond with the corresponding author via e-mail. New submissions are acknowledged by e-mail within a 
day. The editor reads the submission and if the manuscript is found to be potentially suitable for MPO, it is 
posted for review. Manuscripts that are beyond the scope of the journal, those that are seriously flawed will 
be rejected without external peer review.   
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The corresponding author and other authors whose e-mail addresses are listed on the first page of the 
manuscript will receive an e-mail (usually within 3 days of a successful submission) indicating whether or not 
their manuscript has been accepted to be posted for open peer review or to be sent for conventional peer 
review in case authors have chosen to have it reviewed this way.  
 
Prior to posting for review, we require a completed Author Declaration Form. All authors must sign it. If 
there are more than 5 authors, please use an extra form. If obtaining signatures of all authors is not feasible, 
the corresponding author may sign on behalf of all coauthors. However, we need to eventually receive the 
Author Declaration Form signed by all authors before the manuscript is published. Please e-mail a scanned 
copy of the completed form to the editor. 
 
On the basis of peer reviewers comments, and the editor's assessment of the reviews and the manuscript, 
we hope to be able to reach a first decision within 3 weeks of submission of a new manuscript.  
 
Possible first editorial decisions after peer review include:  
• Accept without further revision;  
• Accept with minor revisions;  
• Reconsider a revision for possible acceptance based on authors' revision and rebuttal; or 
• Reject without requesting a revision.  
 
Revising a Manuscript: 
If a revision is invited, the decision letter will include questions, comments and suggestions of reviewers and 
the editor that have not already been satisfactorily responded to. A rebuttal may be submitted if the authors 
find this appropriate. The manuscript may also be revised and submitted. Authors are encouraged to submit 
revisions as quickly as possible; a deadline may be specified before which a revision has to be submitted. 
When a revised manuscript is submitted, the editor reads the revised version; if required, further reviews 
may be solicited at this stage. In this case, the revised manuscript will be posted for open peer review but for 
a shorter time (< 2 weeks). The editor then makes the final decision and informs the authors and reviewers 
of the final outcome.  
 
 
 
From Acceptance to Publication: 
When a manuscript is accepted for publication, it will be returned to the authors if references and other parts 
of the manuscript are not already formatted in MPO style. If the revised manuscript is prepared well, a PDF 
of proof of the manuscript will be sent to the authors usually within 4 days of acceptance. Authors are 
required to read them carefully and return them with any corrections by e-mail within 2 days. We aim to 
publish manuscripts within a week of acceptance.  
 

****************** 
Last updated Dec 2010 


